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THE GAZETTE OF INDIA : 


«. ^rr % tr^AnTO TO-hAt 
(A v Aro ttoTO, 

AiTOR TR, afa -ffTn 
wfWRT ^ AART 
fArr £ TO fArro i) 

wro-ll 

faur ATOfrI TO ffTOd fAfr toTO £ rtot jrt A urA % fair 

(firr ArfTOTO TO 'flA if A rA ft wro if fro 
TTOTOrif TO tort^ri qj) 

i. iTOTOfr to A^to TOtto 

2 ttott totTO fm, fAjifA fan; to, TOAttototi- TOaHTO 
HATO ATOT/faflfaf eft, F^rrr AtfaTOTT i TOT if TOtf TO 
m ir; rr Af % Treror if ARf fan TOAffar 
faf Rif 'TOT't/tffwf to ■g'j^na - TOf TOr jjrifa rto 
fl Tfa*f if, tmf TOfe to Afar ? 

HvT RTOTfarTO 

3.(v) tota totot 2 ir faftro ’roTO/ijrAfi TO aa if 
T^f TOfaTO to ttTOt if ATOr •rr¥, At stott TO rtN ir TO! 
WftfllfTO fa>T srrt TO TO WT *W ^TOf ir I 

(«) TO A Af TO TO Rtfaia A farTOf RTTfarTO fAfa 
m ft ; #f?R rTO ^ ofa wTOr ftoh to TO AH TO \ 


wm-III 

fWr€ faiTO At Aittott tn TO At % fan 

(rrrr AAAr TO TOt ifi*TOTf%tRTiffaTTTin sAfai 

TO ww-fTO qj i) 

p. tor TO rTOr et«jt tjTOtrrr— 

l. tmr ATOr! gro TO A wr-ll to faroTO q At 
faffaqq it TOUR fur to w iq $r A W tfwjf; ttAkhtI At TOwt 
% arrt ir fan im tort ir $' i At fafarf TO Aro if TOf 
TOfe*rnTO TO s»H a m totto toto Afar to i 

z. to froro JR fr — 

fqirr to to *ffr toAf ^ ifwi sftr Tfs- 
firfi vt, qfi iftf st ?ff, Bipr if jtt jrftrTOf v to! 
fH»rm % to to ffroff «c i 

3. Vtff TO TOTOff— 

ffwr to!, rfro TOT^Tjff fftr to to?T—si^tt % 
wrt if trftrTOf TOprot % rro to WSto E E M Era i ft i 


EXTRAORDINARY [Part U-Sec.. 3(i)J 

Tr. TtoN-to — 

1. to % srfa Tfefm — 

^rfawf to % rH fro jftRi w toTto =q> 
SHit | zf rtot ir et«h jtt^ to TOfrqq tot 
aflr toT to rffTO % aH tottt tottou At TTOTOTf'T 
% jtA if frorofr ff i 

2. from Tif TO TOTT - 

tot faro ^ij At fArEtft ir ^or-snrn'T to^h =f' afr 
if TTfiTTror A snrrr to fTOrofr TO i 

3 qTOT I'ltn, — ’ 

TtEtTOTO JITO WTO ?T TOTOt ir ^TO’llfTOT qfff«TOt 
TT TOf TOt % 3T* R TOTfft WqTO TOT TOTR— 1 |WTT 
•T 1 TOTT srfffpTO TlfTOT TjV wA Tt TOIITOT TO^t 
TO totTO tottot to TO fTOrTO f i 

i sfrorrfTO tot afR tort — 

TOir afro toto Ar toto tto % TrrTOrrr if fto: 
RTOR !TTTO TOTO At Htoto RTTOT 5FTO T ^ff if 

AtmTO TO 6TTOT to fTOrofi g i 

s. tortot totou: 5otot (WTOf AHra) — 

fTOT HTOtTOT ip >TTO if At TTTO TOjf TO TTFTO TTO 
ir Atoto; TO ettott ir At if fTOroft 5 i 

f wtTO froff totoj rto fiATO: =fTO — 

Aro; A'TTrfRff, RpiTOTT TrutTOT to^ATOt 

=P TOR AtorTO k: TOtfl f TO TO ?TO =AA % 
A^TOtt TO TOiAt At fTO rttot r, tot tottot 
ifif % tjTO if Atmff TO sttou to fTOrofr k i tot 

Vt TOT if .• RfT TOTRT % FT iT «PFT FRit At faflTX 
RTO "PTO TO TOTOTT TO JTfTTO A TOT fFR "C gTO- 
fTOTTTO TO toAr if TOTO'J if, TOTt q>TOT R T 
A ITOtotoi TO I 

7. TOTO fr iTO' TOTOJ — 

TOTTO % fAr AtorV TO 75TOPTOTO 3TO TRTO TO RTOf 
F At totTO Atoto % At if fcroTO TO i 

■S. TOFjfTO TOfTOT/TOfjfro TOTOfTOf/'TOrnt fT TORTTt 

to! % At gfeTOrr — 

STOT TTATO TOfTOT At TTTjT[(TOT WTOTfTOT/TOTTTf »f 
toTOr At TO tottotA % At if AtttoTO TO tori 
RTO to totoAt TO To <fto toft tottot % 
aTO if frorTO A i 

TO. AAtot fAiTOR — 

( tort 1 2 A tto tTO Atot TO tot Af AtrAA t 
if f-A) 

1. ATOT fTOTRT FtroTO TOtotTT — 

itot w (Am it froAt A fa tot AttotT tof toA, 
TOT TO TOTOTORTtA RTO AtoT FT TO TITO TOTOT 
^ fTTO TOJRR Atot-TOttA TO3T | WR TTtTOATOTTOT 

TO TOTOCf »rA if TOTO | I 
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[*mr II—'W 3(i)] 

2. k%3k n'mrr — 

f% 73 f 3 ftr 3 % 3*337 if ^rfir^rfr apt 3^337 37 
fkkt <$r :— 

(i) WWflf 5 TT 373 : 

(ii) waff 3 fkn 33 % f%% 3333 ; 3 rk 3 T 3 T q 3 r stort, 

(iii) 3kf % fk'7133 % qkkk ; 3«n 
(’v) 3 T 3 f%t 3 T 33 # janWr 

3. 33*33 37370% stjtctt — 

fTTT 33 3733 T % fkT%f 3 f% 57 fgapT 7 t, ^Tsff 33 T 
3333 . 3 % % 33 T 7 Apt 37 % 33 T 33 % 33377333 % tp! 
ftr kfkar qajtfokfkt % 3T3 f%3 3137 3 *p 773733 
V3 33377 | I 


(ftkt srfa^nfr apt 33 m Tr&z <kfs it ?mt 3Tff<( 
33 3*p %f 377 % ftfe: 33 337 *pkf%w733 %$% % 3 ^nrr 
1%, f%3 fWf % it# aptfe 3? nt | 3733.7 rre 53 % *?%w 
f*P37 3T3T ^TfgTT | 

fTtnrt 

73T3 : 

3T3 73k *j*kf jy 

mfraj: 33373 

(fkit %? *rrfsr % «tkm) 

373—V 

5337577 apr% 31 % *rfk?nfr %t ?rf#trm 


4 . 3 tf*ref% 337 spffnjtPr^ 


i. aprrsn 3;k 3T% stTfsramrt % 570 k ?rm %> wf«r 


f> 33 T Srfaaplk' ap, TTklfc* f3%4=737 337 apfkT f%*Pl 77 
% f%% f% 73 f%f %3 3 w apr% i iff sk f%f 573 qr? i ? 33 T 
ark ^tprw kraft 3 i. 2,3 srfet 3.7 1 

( 1) 2firf%R> 5T9TT33 n 

(2) tr cr«rr 733737 □ 

33T yfafk 57*77 

(3) f%%k 397m □ 

(4) sf% craqr vinfnn f%*rr 3 □ 

(5) 7 T 3 T 3 %jt 337 %fkp □ 

WFf 

(e) TfPPTT f%3k □ 

(7) Trrfkp 33T 3 Tforfk*P 5737773 □ 

(s) sftafrfinr 5731773 □ 

(y) apt# 57*3 *kr □ 

(5337 kfei qp-) 

5. 57 f% 5 T 3 

liqxtT srfwrk ^ 5 rm%t??k 35 Tr 337 5773375% it sfk 

?rfw 3377 3 T 3 apt 3 fe ^ % farr fkprM 

I fHfe qPH yyy t'H*i 4 It dP-iPa-i 

Sat ?R> qtfkr p^tt qfr t) 


2 . w7. < TK«n 4,'<-t qr^r srrf'a^T^i sq qra q 0 (j»c if* 
fkk ai% jrrftmft ?r ksr^kr # ftqk ^1 prrawft 
% WW 3 frr sqn^ cT«TT ?Pfft TfarTT TOf apt E^FT if Wt JTT 

fr|i 

3 . m\ vim fc< ti€ fa#t sfTfwRt sr^r ftitr 7713 ; wfWrft 
% tTptire^ tr 775173 | ? 

(?3K7 57775773 51 % aft 5P777 if, qTRiT pTftt® art" J aWT W7 
37k f® <7^7333 qTW 3T 31337 3T|ff) * 

4. fkrre firask 373 ksmfr 5TT7 it art mrsT ^wlwaff 
% ant Jr kfw fetqfom ?7%r mm*? srwikfk <m vtfe 
kkrw 7Tf|n kaarft % 77775373 ark % art *r S 7 wfw 3 t 1 

5 . apTT TTfsmft kf ^ 77 T kfWTTT , 337/57331 iftaaTTTT 7 «( 7 tT 
| aft fim qk % fktf mm/mif %f wkifit % fkr 3777 % 
333 apt aftkkJUT S 57 kf ft, 3 f 3 57 , 37 333 T kkr 3 k I 

7373: 

3.3T!stt aikqrkr ^ 5737577 

373 W TTffTtj t 

3T7tasr: 

q? 3 t 3 

(ftqtt k ?T3ftr % 3t7T3) 


373-tv 


kkw 


1. 7377*3 

2 . 7773 f 3 < 3 T 

(f33T 573kff % 37% 37 3f f^WT %#) 

3. 33733 373N3 : 

f337 57fjW7t % 373k 337 37r33T % 333 if 33377 333 
3 ; 3T7373 37 337 f%3 3°ff =pr 37%7J "5T- Jfffi STf%fe77f % 577ft3 
JTfr fap37 37 773737 f, 3333 %t 37%gr 3T71 


3T3—VI 

fklt 73I37T7 3.7% 37% 37f33nff 
(573k 33% 573577 35337 37fijapr%) 
apt 3 , <3fk3t 

fklt 737377 3k 373 aTf3377t % £73r«TT 

7373 : 


373 7373 3331 if 


(fkftt *Pf ?kf% % i\m) 


4. 3tP£ Pwk.3 : 

(37P7/3|3 sksr/spst/ate/ 3 ^ % kr) 


3T7fSf: 
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THE GAZETTE QF INDIA 
mjftrrT 

1. totem fitoi me uprite ffurnrar ft i stof tomm ft 
vrtf Pmmm <ft ftmfim «ircif % fim to? ff?ft ftfto? Jr Rato 
to? fttmfa % fim «[fimnrf toe mrm? gum ftfifi ft 1 un ■ 

fir? toutor to ftete finftr sir? $ 3% forte firate Tito mfff- 
mr, jtobtt *R^r tor JufaTrrr? run fofte term? tor ?tor 
totord ft? 'to tor wi gto fiitetor it ?m ton toftr;; 1 

2. umm forte! % ?tot? % to-PfwiOT % umfim *rr 

muff? urn? torom fern ft mir rmm ft am if fwr armr 
toft? 1 fofte fimte ?to aifarutor ftr ?? •mm 

toft? fft Rftw ufatof «trr fftqrm *$vn ft mfft ?? wter 
T-Turfi?. suror to gate? It mm ?rft 1 w umto to? firmum 
?tto stem % ?ftr ft tow tom Jr ft 1 tori ftoto to mu 
g^rTtomr totorofr tor mfftt fir fir? ufemfr to toff ftorr 
an cftr ft, mrft nmf-ftorm?, of? m mm? tornm if totoif 
?? 7 to 'a qcte if cfto? ? ?rft I 

3. tot? g(rf rrmffmf Jpuwt e?m if tor? mi mm 
mu ?rc to: an? ?rfft? 1 to? fofte ucrmffter if «<wr cnto? 
?frc tc tot »ft smm firm arm ft to sir mm sriftmtof 
hitt umter if *rft?R firm arum? 1 

4. ?fa gtoto? suftrotof iff arm ir fife ft fir- forte fato 
to tontto ft forte gto rrrararto mu mm to firm firto ft 
to ?f *? um? to to fcmto ?r? V tot? 2 if «raf nr* 
ton 1 rnmni; *? fimfirto to srfife fofte finite srfir mtorrff 
to ?>teOT forte if stof 1 

s. sttoi rjrn: Tfl-tim mr if fim anr^rn 1 w- r w 

mm if rant iff mtor whtJ mr *mr mmr ft 1 mrf nm 
rj^tof tV ^ff arm *ffr mfir jmfrr it m?n; 

fitof Jrrtorrif mr mdw trtorm spf; 5>rr 1 
frmr itnij rmr mm mu m mfm i ftmr »ff fiitosm 
% umw stof ftoftol mm "mym”, “srp 
"fmum” "trmim ir ^'T' to mfimtofm vmf qrr mrv w *t?t 
mmr ■mf^-i 

6 . tolif tor ft mm uftorfr mf % *rrm'g if to tote 
utonff % Tuto toto fto^ mte grnr fiwf wmf |, 
'fftoFTmm/mmtor/fimm mm torfto torn 1 fir?r wtorrfr 
* fW fmi arr ^ ftf sto .um ftoft firto tof to- 
■ftOi % tk torrm <m tomtor mrm ftter mto 1 

wtov 'TRffm imr wtortoft ftr mto ft ftoi if 

ftfttor to ftr wrom ft wto ft tor to toft 1 to «to 
wtord fito ft fttora to ft tom to toto ^ ^rftto 
ft ftf ftft mm/tom to ^ to to 51 ft mm 
finm to toft 1 

7- toff to ftftftn erftofftto to Frtof to mas arm4,tor 
oti tor tom mftor 1 mm ftrnr tof mm, wm rmmT ftom 
to rsiTto anfftr^ tor >mft ft WT mu ftw to toT: firm uftmtor 
to fctoft ftoto tor ft mrft to ft mrr mu ^?r ft rteft ft 
to to ^ sirm ft asu wmi totof 1 
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g. toft ijmfim ftomu *rf to mrrfm Tt fimr aruu ft 
?fr to tu to mm ft fft u? urmr unm ft f^rpru 
m to to- fmm ftosft to uftmfr u«n mr totmrru ftr 
firto fW fitel- an jrr, *ft ft torm Pmfim *mrtof <m 

te^, imto mfft fftmto to mrftafT to arc to tor urktc 
3 mrram>F fftm orm‘ 1 

9 . jjmt^ru tor to nto ufimto m ngr nmu ^'mi tom 

fft fto mfftr ft *frnrf m tor art w ft, toft fftmm, 

urnnr, amurm sm sumr >m JTto'm nto-^to fim urtgri 1 fimr 
arm ' 

10. fim tom ft to m Jjmrfim firm an Tgr ft, -ftrrftr 
i^toft^ fito to ton ft tom tor ftorrm uft ft tom mu 
aimr tom 1 

11. nft 5> fft ft fts qar eui ft f ’JpTm if torft •mrurm 
ftft uto ft 1 ftto t? if wr ott rmw to uraT toHnm ftft 
sum-toft to ftr mrmr ft r umfim ft tom rm ftto to mm 
if to aimr toft? to ir it mftrfim fimnff ftr arm 1 

1 2 . fim mfim ft ftte an firm an to ftr rjnft 

firfqm i^ofr ft rraff if fim ft^tof ftr jjmtftu fftftr a;mr ft torrr 
fttof fttoft ftnm ft ftr n firm mu ft 1 iffffteft sm.ft ftfir toff- 
ftrftor to ftft^toi ott fiftrmmto »f ffftfsu upr it 
toto <Ftor 1 

femto : nrnfftast ir fttotm <imm to vto ft fim fftmfiTfijtr 
ftoufirfff muRm fimr armr ftifm : 

(i) tor totoufr ftr mtotom if toft mftft tor ft to itm 
ftou ^m 1 

(ii) to? ftift ffftft ft to to wff wrc fun arm tot 
ftototoirir Rutoaruft to aim : 

(f;) nr ur? ftrnfti? fimto firmR ?? tc umto ?.Ttorft 
to arm 1 w f^fff to toft nfito? fitoft top ??? 7 n; 
toira itotomto to toto ?m to *fft gftote? to?, fir 
wmftf ??finft nfn? to anftf ft 1 fim umftf ir 
to ru-TifitT umr w?m ftmftr? fimto to nrrur 
rum? ? to to fttof ftmto mir wfmsrfF to frnfft 

w??r p ??toi ?rmr ?rf>m fir nr ftf -itot tormfr 

ft Rm qr <mfirr mm ??: fimuto uftf ^ to fimir 
fft toft to? firftn fun srr tor mun -j-to totorrff 
ft fiF 3 toft ^to urn ?fr rjto ft 1 

(>?) ?fir smtof wffffi ft 'rmmam, ?to wmr item 
mrrm to toto f to ufff?nto to m?ftosr rmufm to 

?m to? fttefm fftftft if mr^rrn; Erfftfe to arm 1 

(?) to? ftftrr mmi sfinto to jfm to onto ft to mr rrm 
to fmrrs ftou arm to? tofftm totonto to ??to 
firfffTff gm?r to arm 1 

(?) toft mpnff qrrtnrf ft urum, ffftr murr torut ? 
to mum toftr ft to? ? to ??to jfts ft tor ft to toff 
<mto ft ot?t? qr to? ?r? ftoruto vit arm to? Raft 
m? 3 !?? (rj ) mu (?) tc ?«ufirffta? Tntonft 
to arm 1 

p{$ ??uam <ttt writo? am? tomr ai/4/«4 mr. (^), 

fft to'F 21 - 6 - 65 ] 
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q# II 

^i#f*r smTqfaT TOr Sr wfarrfsn Sr fan 
ntTOw far# 
srft (tw TOww 

TOTOTOt to <rnr—----—— 

---TO TFnFTr TO/wTOr #r ftqTO 1 qrrq II 

TO## wjrwfaq: TOt % wfaTOfWf Sr faq TOrTOq fTOt^ 
(dfinm TO##) 

---TO frtflRT TO/wTOtr TO faTO 1 

qw-I TOfaqr TOft 

(TO i<w/f*nrrii/ to*## % qTOffar qwTqfTO qqqrq jttt 
TO: «r# % fat?) 

1 . qfarofr TO qw 
2 fa# nm wrtM TO 
3 . qw ftrpr 

i. TOqtq St Jf rwTTnT fas# TOfa Sr 

TO tTOfa 

5 , TOtot qq ?r«rr fw qr fa# •ft qilfa 

TO qtTOsr 

6. agTO lr w’jqffafa TO turfa 

(TO Sr esVriTO a# TOSpot 
mfr to; 1 wro ^fb wfaroTO 
it srftraw faro $ TO yror 
fTO# Si) 

iror-II fTOr wfirroTt TO ft#? faTO irfat | to# htt 
TO t# Sr fan— 

. (jm stfafTOTO TO w# ir<jSqr#SrTOitfTO*n; 
w#ff TO ww <# qf) 

1. fjqfeTO TO TOStW fTOrq I 

2. wtot wrqSr fari fauff# fa# qr; 

fTOffa 5ftTTO/r#TOf TO TOTT WF# fa# ( 3 % ] 0 TOt 

% TO if srwfaw % tot TO #r S’) ftraf- 
fTOT far# % TTWf/OTWf TO TO%<? TOC TOt 
TOfar TfW Sr TOq S TO'FfV ### TO TOStT S I 

OT ■3WfStFTt 

3. ®qqr TOTOT 2 if fafor WFfr/a^TOl Sr to 4 it ST TOT 

TOTTTfOTff TO TOTO t TOq #r? I TOWT TOWt % 77% tf 
tmt TOTOTO q q-faTOi TO srV TTTOt TOwq TO faTO 

*rq if q#r«r TO TO i 

4. ffW TOTOT 2 it fafTO FTCTt/g^STOT TO TO# if T^t 

TOTOff to tffi’T it toStot to 1 i TO TOPff TO TO# 
it TOf TOTOttTO tot wrf TO eft groro wz rj#ra to i 

wr-Ill frori fttrot %r snftrorr sm v# toS % f^ 1 ! i 

(towt nrqf^l TO to# ir^q5TrtSr%itf%TOt 
TOjSW TO wrrogSqr TO i ) 

tr toS TO ttf# TOt 7j%nr;— i. totot srfljroft sft TO 
toTOU tt fTOrTO S TOr frotq tot it tot# # wt 
STFI ‘JrTOI TT«Tf rj^rfr, ^TOrflTOft TOt TOWf % TOi T 

ftn 7# THTt ir Tf^ffCT f; I Sift 3TOTOT TO JTtTOpI JS TO+ 
#nW S?t snf TO 3TOfrr TO i 


2. ttSTTOtt-tt qr ttr:— wr wt Sr Tftr TOr TTO’rq % 
TrSm rf# TOTOtTOt TO, TOr TOf TO TO ww ir t% 
sffsfTOr qr tTO fTOmrr % ^r qr TOctTO <t t 

j. qrTOTO? TO TTFirTOt .—^TTr ttTO, tfit srTTOfT TOt 
tTO hut TOt —tTtTO: Sr kTO it TOTOrTO TO ttwTO 
Sr ttt ctt tStTOr fTOqfSrTO ? i 

TO.fTOtTOTFt : 

1 . TOpr Sr rjT:—frquT fffa’FTfT iTFT T-.Sf ST 1 T t^TOTO 

TO ffTstf# qrr# tto ttTO srrfTO Sr frr^ jnfTPfT’JT 
TO TmtTO, qfTOrTOr tt jqtTOr# ' T ’ T TO TO7 t# fTOrTO 
qrrr TO qr# WpTlfl Sr pq if jt'ttttr TO it TOffer 
srwr qr fTOrTO TO 1 

2 - WTT ftTOft ITTORTTTi :—FTTr ^fTOTOt TO r?mTTfTOT 
TOTOrc tTO TO tttttttt, srPTOra wptt, TOTO tTO 
TO TOTOqrrr, twit tt am TOTOr ttTOTOt 5# 1# ^jtttt 
T 4T rjwro* jft TrTOTOrTBr TONrrfTOf Sr xfwtm fr«rr 
fTOro qr ng^ ft*I %t Sr TOjsr ir fTOrTO TO' 1 

3. q% TOffi qm TOsrrr fTOrk TfStfr w^bt r—fqrr ufwS 

•JTTT WPTTHT W gTOrTJM WqfS frqr C[TO ftTOTOft 

it TOqTO Sr f% q??t & ‘PiTOrri TO TOwr ^jtp: »et 
SrrfTOrf%«BCTTfT^rrTF 7 SppqTfT qt fScqTO q# i TOTOTOt 
5 m wTO TO cpiTOt f S’qrqifiim qfffwrftwt qr qrr^ qiS 
itto afftPcTO TOr qTO S; qtr sfflf TO tTOtot to# 
TO tttttttt qr TO fTOqTO TO 1 

4. fSTOr iTO TOrTO stw.— fTOm TOr fTOmt % nir-aq^T 

qrTO Sr TOt if TOTOrTOt TO mtbt qT firqTO TO 1 

5. TOqor TOTO cwm (fTOSrfr tott TOftnir):—%tfur % <fTO 

it TOt sqit ttTO TO aigr totS if TOTOnrr TO wtrtt 
qr frqTO tots TO ?tt TO 1 

<; qrTOqrq qr# TOPTO qrqqT :—irufrFq TOTOrrfTOi Sr qrTO- 
fTOTt# qrr r#™ #r qr^fTO® TO it tjcTOtot to# 
TOt #toi ftTOre ## Sr TOtr S sifaT.TTO TO fawn 
TO#! qr fftt fa^TO TO 1 

7. sriq# PTOr 7% mn qrqffTro qq 4 —qfro wfaqnfTOi 

TT^rotfaft #1 toTOtw TOTOrfrot % qw TOTOrrfr to SSat 
Sr BT #T crq TO FTO 7 TTTq Sr TOq if TO# TO# #T fqrrroT 
TOW TO# TO 'ffTTOTT TO TOITTOT TO cWT W Sr TO#- 
fTOWT# TO ffafrW TOTtS S: 'TKrrq S #% tjTO TOT 

totott fTOTOr TO. 1 

8. 3PTTTT Sr 7TW ffatf :—JRql Sr fat; TrfaTOlTO TO '3q<TK7TTT 

nwr TO qr# % afa #TO TOTOn Sr mt it 
frqqT fTOnft TO 1 

a. sFfafar anfaTO/wq^faq bH JiiPiq'i/qqTq Sr totoTOt TOf 
Sr afa TO## — 

qrfTOt qqr iTTt qnfq# TO qqTOTflt Sr 

qiS it srfaqTOi TO TOm ?fai tf qqf'r.'TO TO ?t t# TOtff 
#% aqwt qq fqqt fTOTOt TO 1 



J , THE GAZETTE OF INDIA : 

10. srfton <rnr snroto :— 

prat wfktot to nwnficr fsnjrq^n mrr nfto fa tor 
k fnn rntorfem it n to % to m fafto to i 
®tot, to totor tor if 1,2,3 nfer tor 

i. wife stromr LL 

a. mnn to tot L. 

TOTOfto nrsrr 

3. f*to hhtto 

-v fpr ft«TT UTlfr«T fcTCRT !Wr*Tn 
5 . mror ^rsrr to srferer rramn 
o. tonT-fntot 

7. srtftot ctstt srrf«rfww SPIHn 

8. sft^sp aWTO 

9. to no to (rm fnfto to) 

wr-lV WTi 

1. WtTWT 

2. nTOffVTO— 

(imr toto % to <t to fetor *8%) 

3 TJTTfF^l %-4 l+K—fTOT ufy+lft % *TTO <! f TOT tonit 

1 ip tr -j^rr w ntorn to tot fnn to 5(71 
tor® TO^n afwftoi % saw n?fr tor nr nro t- 
toto - 4 r torn to i 

4. >rofe fereftor—(n?inn/nsn ^i5T|jr ; '®T|srt’ift;3iln , o n tot) 

(fafuft EffSRTT^ spr 5=ra- FTP TOf r 3 TOfe OR eft tot 
^tT sis Fp gum ftoto *twt tot ^rrit 
tto it 5 mui A fsr^ sfiirm if ^fTspffefl tor), 
tctto rF 3 *n ir torra tor tot mfsr i) 



□ 


070-0 

; toft to if to 

to to to mn 
'f-i-rm 

(toft to ton 
T t'H) 

ton : 

^pi__V 'irnm rm to srrfato TV tontorot i 
i. itoterr tor to m fetor % torn inn to 5 to 1 

2 ., tot fitterr tor titot srrfnto ^ to if w I far 
toft fto to torto n toto to tort •jT nrntor 

T ETpl Tf|T 'lOJnjTp TOT *T'4T TOO «Tpft TO if VV TT TO 

t I 

3 . TOT TTPT to TP to% to mf'JTFI gin to sn? to- 
Sffft % *ptoH % ngOT I (fto VKipra jm TV **lt H, 

%Ts»r ftfire to 1 tot nrn %to ?;T if ton *r ~ ti 

^ ?) 


EXTRAORDINARY [Pari II—Sec. 3fi)J 

4 . tort torto Htotor jra Ft prruT-pf toftoto 
% to it Frfto torfto tor rrraprr irtorto cT^t Tifetoto 
ton totor % fproto t to if jrPifffrrqT 1 

5. to frftortr it Yft tor Stor-JTPT, to/^to tt| to 
TpfTsrr v 5 r 55 if’prr toato t ni ftoi to % tor 5 «rt tor 
& to toto % to ttVt to totorto sfto gf ? to 
to, tt ?ttt torg to 1 

?tpt : pmfi rrrtoTrrto % s^Tra-c 

'IPtOr : 5111 Eqit j q if 

M'g=fK 

(tort to *itor % 51 th; 

tort tom.17 cto jtrfjtor (rrto ■jrr« wn 
oiTTP. iffa-rin) to vtotoTO 1 
ftort ?sfwp. t-a ^f-t 
attofto T pPfrrsfT 
nfn * 1 ^ sv^rto ^ 
cRTfir 

(font to aflrJ T 1 P.TT ) 

srtoof 

1 . totor ftort rrr Tfjparjof ?*Firtof % 1 wr towto T 
Tri-fiTciRff tt fftoim Tto t to to 1, -=t't '=f>fto if fjrrto 
to strtor % to totot to 5^31 j jto frto % 1 wer. 
to»r v torn to ftott tor toT | 7 ft ftort ton nrar 
rrrtorft, irdin 5151 srrtorT ngrr ftort ptoTir Tto to 
tornn to to to <m ^to ftotor h tot to nr% 1 

2 . toto ftottf % TTTstPT if to-ton^n % nrom tt 
torn hptt tormn torn % rnr nm % to it toT nrnr 
nrto 1 ftott totor to tototof to to n^^rr tto mfin 
Iff ifTO ntorfV tt ton ttot I irto t| tot Trroto 
srror Yt 35 to n mm itt i ^tott tpto to fTOrrn^ tot 
rrtot ir tot ^ tor fiTOr tr I r ftort ftor to mn 37 - 
ttfspr toTvn Yf nr^n fir to totor TV ftort fnto nr 
tot t- tor to-tonTO, to 5 hm 5 t tf-PTii torntr if Tftofr tt 
tom to it mto n to 1 

3 . TPmr to nTTETto % TW TOT TOP % to tot TO 
mu to to tor nrfto I nfr; ftot srnTTORf % tttot rmto 
to to. to to rrror fnrcrr nprr | tr to 7*1 totoftof sror 

Hmtot if TOTTO f-TOT nr^nT 1 

4 to totor toator p w n toi I to ftott 
ton tor toniTOV ir ftort to nrnjrnt tot snm tor ftnr 
fnnr | nr to to htto to pt fetor nto-V totot 2 ir sto 
to tor 1 totto to fetotoff to afton ftott ton to 
tortof to nrton ftort if to to 1 

5 . rrto nrP; nnffTpror to nfmrT nr^nr 1 ninto TOto 
ntr «rm ir sto to nrtor mnrf to tot totto | 1 tot tot 
nnrnto nr nrTJitnTT tot nm, ton tot into it tot 7 fto% 
to nrfnroto to nTtofror torm totj tor nrfto 1 smrr 
141 <!t:.| i {[ -n i,., toi-f tk , 1 to to ftoom T niro# 
nto toqfto to mil z^i" 'tto ' “srmst", 'toto' 

‘ totpi n to' to n|to too toi to airn nff totot *n% t 


ypr Vi 

®nm .- 

cTTOf *3 : 




6 - H'fH fVjir trret ’rf'irr’T mr V rewre ir f*ir tM 
ttfipppt re t ’ru) reftMt fwf remr xpt fMt retret S. reft- 
reFriwre/m h ft+/ftmftr m-re fmjtfm regret i frere MreMi ret 
ftrett Mr m mit rt ?rere rem SM fwr mre srfmM re mre 
freWT-t MrlirfM ITT reMM CT’TTPT ittm mM I *ffcf*T reMf 
Sm prfimfM % rents if. mrre/tihrer Mt? re rerifrrr mi re 
rewre if wreftr mire refmrre M ttw i reft reri refareTnfwiY 
n tftffare aft % SrW Us fmtfare TT reMF reWrem £ .ft M 
rew/reM ret fmrfret re rent tuft % remr farere M mpm i 

7 . wt rt rerefrere refareifw ret «n*iff ret "r nmtrerft 

Sm HITS TtlRt reltm I remt fiRcl si'rf JTJpT, tram JRmre fretR St 
rerSt ==rrt^.T jfrt rent % ^mre rntr etre ret tfft frere srftmrf rer 
frvfri freret -srnft S rerere rent re mrere re«rt sire % SrS it ft 
ftrftFWre Sf 1 p n &- 4 I -1 it rerrr TPTT 1 

8. TOft JJr-it i + H fa'-TTmt mt St rettrfm rer Mr TtT=TT t 

frt uft ftr reihpr spt wire if % ire mrere rersre % fttrerre tt 
rernre irt, MtS Mare mre mfmM 1771 rere srfsrrerfr ret Mm 
frefrt Mft tit m p>, ^ % >frmre fmrfjrre Trenreft m ftere 
+vf) re 1 [t 7 r rfift/ frewm ret m 4 1 iTt St rer rere" rfu rerrenirre 
?tWW WT M; FSJTTi; I 

y. JfRpfR Mr wt sparer 'refmrfr rer "re snrer ftRT 
'nfe (ft ftpt sttffit ft rer jf-yi+n ftprt ttr ^rer %, ™ 
fawrprr, wtre T,T r, tm wjpti w ir’tTTJT'Jre irer-»rft f=ret 

't r '-]■ 1 fftrrr tiftTT I 

id. fapt wrPfir % sfro fi ifitw fftirr wf m fr, ?mr 
Jf J t N iJT fVftf Tt TPTftT ft ftJRT TTf Mm rep iftfiPT utH 
■JiTTr rerfetr 1 

11. tret jfr % % fv ret fyi'f ¥Y tjtptT it prfrtt mm 

ft trmt % 1 Mr ref if rare rem retire ret Jtrrer rerf-rerere ret 
-ret ft rereret ^ 1 rereM % ftrer ?re Mr ref trere it 
renT mrer mM itu ret ret reretM frrerft ret re" 1 

12- fret refrer % retre ret ^mrere frerer re ift ki •?*# 
frefjp^ reref ft fret if fret retM ret JptM frere rere^ 
retrer refre reM rem re fm Mr rerr S' 1 uretrere rem reret 
frfirrerftiff ret rere 'Trerre re«rr frferafi it fffnre rere rerrett 
ret retfrerf retfi ntfS" 1 

Mtufr : 

ttrefrertt ^ ftsrPjre reTpre rer rei-re £ S fret frerefref ft 

re t retrer fmrr rere reM, ■— 

( i) reft fcrftirettt ret rerefrere it retf reM retfr S ret fret 
rem>? freret rep 1 

(ii) afr rer^ tires Sre retrere <arfr rejt 5 Mr re" uY't 
frerefrefart rettref reft wr — 

(re) "re reret retreretre MM frerret -jir re" ^rrereref reHreti 
reff 7 rr ri 1 rere frerert reir refre rets .tire frere refrer re^reret 
reMs retfjrettit ret reret w 1 re retr reftftret retire fret rrejrerff 
retpret rettr reft reret S 1 f rere rerere it rerfrere rett re-s 1 frere 
rermr ttrere renffr Mret ren' retret reutre re ?.\ ret fret MS 
retS 1 wftrMt reft frefre tTrerei re Mprr retret refS" fret re ret 
mtS rearretrS % retire t 5 * rerefre rerere rett frerereft rettr reft ret 
fret? fret reftt Mr frerere frere re re% ttrere reiS refy"t re 
% ftrs rerf "tfr rere reft reref S 1 


ire' reft rererff retMf ft tf-rere*re, re^feairerer rhtr 
rererreSr reretS ret wfnreretreft remfTre tprefrre <rrent 
reV rereretre Mri re rerereref nfMre trp 1 

nr) refre jprev rererer rereref ret r iM sf reret S rer retreat 
■ 4 t freret frere rere -rfft re Mire trfrereFt rer Freret frefretre 
freret fr tmt 1 

(re) refrerereref trefrerf re rererefit, reM remrr SretS re ret 
rererre reret S nV re ?S Frereff refre reHttref rtfrereFT re 
trere^ir ret rtV reret frereirrer refr rerre M rere're rere 
rerere (n) rerei (re) t T rereifrefrere reMrf reS rent 1 

[ret rerereTi) rer rerrererre srm rearer 51/4/11 i-mr. (re), 
freretre 2 rere.re 5 ] 

rent TIT 

'rereretre rewtrefrere rem re mfarerftref re M refyrew 
Wl 4 

rerfMnttr Srereretre re ytF frerere Srere-mre 
refrerem ret rerre.. 

.St rereim rere/trffre ret freii 1 

q-.rre ITT 

•rerreftre reunrefrere Sm re refrereifiref re M JitreSlre 
Mrs 

(ref'jremr Smtretre it yrere fmrre rerere rem) 

.ret rerent mt/reref>J St Mnf 1 

rerre I Strfarre refri 

(jRtmre'fTrerre/repTtrere S rerefure remrefrere ^.wr nmr ret 
mS % fmr) 

1 . refureFt ret rent 

■1 re'rere reret rerarere re) 

:i. arm ftfre 

4 . remtrre Or S 'trerrert tt% re ? 

fmjlmt reS repW 

5. qt)Jin rere mrr s ; i m s 1 i)re tt 

frerePm ret rerM 

ii 'sreft re trej'Tfrefre qS rerefj 
(mi re ?tmre r^reft sfww 
mfre t T refre reret refre-rer-S re 
"Mrere frerer t ret rererer frereire 
J) 

rerre II Mrt MS mS rerfmr.Tre rein m mre refre"; 1 

(re r rer refrefreret rer vrif re qfr rei^ re rem re 
ft re reft rerntref Sr wnrejmp ref 1) 

1 ^remre. - • 

■ rewire rrrentre. 

[frere rerfremm tK rere rerere rerntpre fTmitirrep wre 

S ft re 1 rim mfr", frereS rereS renr reret irerereret ft rewy re reret 
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fir^tr ?tt Sr fii^r -57 w't 3 fiprr tort i rof 7 F, TTwI^r TOffTOPro 

aft jf^rwr, tnif/*. ftmrpr (f-Tfarr mr ftlftsro) 

Mwtb mi TOmr m pVttot, TOtr * T 17 ^ 
terror t\ ^ftr wr , totor to«tt ipiR-fftFRr, froftp, fftrom tov 
irfr, ■RtRlfpR nflw TOR PHT fftTOp ftp aft FTOTFrT, TFfRrp 
To HTOtoFfPT ip HR TRH, TO-TTFpTO, TOURR TO sf&FtFT ITT 7 
ftror ft mr aRjter TTf-wr/ippif^T TOHrorPRi wr hrto 
<iv a^pfT 7 P'f? TO fftropr » *fft] 

3 . 9 "3 PtR! 

(fppl SFfftsff TO fttR pV P$ tePTOT pw) 

4 aftfe fjfisilT’jr. 

(■pfmj/flrtR aFTTT/TrRTT/TOftm/TTVHH % top) 

(fYAt TOP ^rfwrA TOt top pro TOVfft h$V pV tohV 

^ter w fro tefrR pro ft«tt TOR-fftRTPH ^<sh % p 
srrm wt, fm tofto't ir ftftV aftfe fV pf ft man rr m ft 
HTTOftP fTOPT tort -prfep 1) 


[Part II—Sec. 3(i)] 

fte itftjiMd afr frftvf fftnfv ^rr=fr ft, sft ftevt fftwft ptht 
H ifftrorfr, jpfVsrt totTO pfT ffTfuronV wi fR$ fIttor sfrrft Pitt 
F rfftror#V aft wf tor rtp «rft N F fta r fl ir tor ftpr arrl^ 1 

2. ftVpftR ftevpf TO rsir ft tof? fteqrcH % mpt^r tot 

HPPR ITER HHTSR fftTOTH % PTO HTIR #T tot 7 =r fw, rmr 
Pltel I D.'fli Otaft PFT 4 tN 1 >Tpftf TOV PF H 4 r ^ I r^ti 

fit "jftw Trfftrom tot team fttht ft nifTO p?v mftV PTRtero 
TRHT aft ■jar FR ft H*m H% I ITO HIM PR fpTOFTft TOt 
pterr ft h|V ft pTfto team ir ft 1 frili fmrft pt?t ott yrffwF 
wfETTT^t wft '^iffttT ftp flfST wfiRTRt 4 *t fWt fWT WT Tftf ft, 
TfTrftr tV if *n ^4 Rft?PR ir Tprrff *rr 

tftTF ir rfrEr =r nfft 1 

3. rttr , jfr Bnmrft >p ttr m\ wrR « 3 tTt FPTqrY rrmr 
?=rPT tp trrft ^rfftR 1 *ifi fVrrft iqrTtHtrEfr ir wrt HTR<r 
TP tp ‘TPr ;ft tptt ppm tjrrar ft rft ^r w TTfwfPff 
TFT TTFTTfr T WW* pRTT TTEpIT I 


WH : 


fftTw : 


frnp It ! jh 4 m" Trfmpt 

»P FTOT 5 F 

FTFT ptf: wft ft 

TWT 


4. Tfft srftprtT arfBpPPfr tt jttct ft ftgw ft fr Fftrft 
frraft ttT arfsEPTfV ft fpftt# ^ flTWiftf rm fir ffttf Art 
ft ft! W wrerr trft tR: ftrpjfV ttr V fptptjt 2 ft^ft 
to: ftnx 1 ttptop vr fftRfWf TV srfftfR fftftri ftr^ft Tift nrfg^ncr 
TV fttrftVn Pftrft ft TOt»fV 1 


(fnnft Tr *wfft % TPr) 

TR-III 

ipftTtfrr TOft «rrft trrfirprfV qft tntjfftRi 1 

(nr$r m«T iff) 

1. Tjrrfft«ffr tftft Trfwrftt % wftftr ftftr TV srnrffer 1 

2. tot iFftiTt top fttt Ttfaroft ?»r «r?r ft ft ft? 
fWfft Praft «trft snftr'PPV ft nfftTrift TV Pfttft gftV irmTftV 
T nw fttp irtwp priT >rvft ftpT TRrt Tv ram ft ruft grp 
TV ft ? 

3. tot utt fprift ftpaft TFT TrfspPiftV tttt fro tt prfftrrftT 

% TPPTTOT ft 4WT ft PT pftV I TOT UTT.TTft T® TpTftp TORT 
FT TOWT TrTftft ? 

4. fpfvft tftgft tft rrrf'-mftT tft ftV pft ttpftt wRPwftv 
% pf ft fftftrm fTRfpftV pfaT PTTtPr rawfftPTf mr flftrrrfV 
"P PTTftftVP TFt % Tp ft FWffftTPt ? 

s. mr afawr ft "Pti fftfwrrrft ft, wt/ttw ftft *pV^ 
ttpfjfw p«t wppr ftFronr ft trtt fft^forftV % Fift bp# 
ftt^rfft mi fafti tto to sprftVf=rP s^rrftV in ? pfi st, ftm 
fftfVmprftf to ftwr ft Tpmr to 7 

rpFT : 'JTftTTT TOft Tift TffftTOfV % 

FRTfEF 

FrrfV'T: TOP ppt ttot ft 

PWT 

(fftftt pr ppfu «P ftPip) 

WP>fTt 

1 . ftttftW fTOTF TT PTFTjft TTORTT ft I TOT !tfiFprft «P 

TOft DTOTTOT TO PTOTipT TOP % fpft ftF TOTTO #PF ft TTTOPr 

rrft i Yrfft ft fftft jprrfr sftT TOFTOjft gmr ftftfr ft 1 wto 


5 . Tpftip TtR TOPpriTOT TOT ft f«RT -TF-RT I OTW TOtft 

TOT JTOTP ft TTOT «pv Piter TOTOlf *PT PTOr TOTOT ft I WPft twr 
JJ?mV <pr HTTOffpfVTCfsp TOft TTO ftF TOT% FftR ft TOTO f'T'jft 
tft TOfmrofV tot Ptefirro urterrp srro ftr-n TOiffttr 1 pm 

fTC TOTOT TOFT TORT TOT PTOW TO? I fTOftV ftV fnftrKm ^ TOFTW 
TOTTOt FTRfiTFT ftS HTTP "JTJft TRetr", 1 'apiWT”, 

"HTTOFP ft ftR’ tftft F^TTOVTOftVTO B«ft TOT 5 R 1 TO Hlff TOTOTT TOT% I 

6 . fftftt teuft TOFfT wfHTOTTT TO ip WTTOT ft ftft StlftTO 

TOfaronV to TTTH»f ft fftroift fropl hh% jrt fft^t tofIV ft, 

qfTTOTtTOTTOP/TOTHTfftro/tefVlT TOR fftlftfiTO TO^HT I fTOTO TOFfTOTA 
arrr frftrj teft TOT TO|fV ftl 3 TPP TTOl fTftPr %«ft TOT TOftrTOTftV 
ip ftrTO fTOTRH HTOTTOTO TOT HtefTOTO PTOIH ftVHT TOlfftF | TrfftiTO 

^pTfftr Htot raftrrorfFft % hth% ft TOW/tjftsrr frotft ft ftftfnro 

TO TO TTOTTH ft, TTPftf Tfftro ft [tit faro TOnrftl rrfft TOtf 

wFhtottV fropr ft Hftfaro to to ftYroro nf fftrofro tot torttf 

HTOrronr ft tot ftft toto/to^ftt nf fft^fro ip TOtft trto ^ 

terro froro tofto 1 

7. to’VhV /V ftsrftTH TOfaronfrorf TOt totoV aft rft tothtotf 

TOT TOR TORT TOT% 1 TO fftPH TOR HTR, TTHTOT RRTT fHFH 
TOV TOTftV TOTfro'T ftp TOtft % RPP WT TOV TOY 7 fjrfT wfimA 
pft frftr fTpftV tothV ft hh% crft % rTOp totot s toto to ftrft 
ft toV r a rm^T T ii ftV sRp ft RT totto TOTtev 1 

a. TOlfft TOPtTOH fTOTFR R aft HTOiftp P 7 fq^rT TORT ft 

TOT ftft an TOftror aft SPTP ft RTTO 7 fTO TOTO PRP RTOH TO fPTOFr 
qrm ft!- Fft'f ftrarft pft rafuTOTir ppr ’R wfaroTfr toV 
fTRaft fftnt teaV tot rh ftr, tot to tVpt fppfm whfftV p 7 
ftsa; TOTpV TOTfror wrfro fftRTTOT TOV HftVfcTr aft TOT HTO ftVr TTRTOTO 
trPTTTRTO HPR fro 17 TOFT 1 

9 . TJRTTOP TOR TOFT TRftTO trfPTOFV TOT P? PPR gVpT RTf^rf 
ftr ftm Rfror TO torV tot yfttoh fTOPT tot T?,r ft, '3 hTO 



pmrll—w s(i)] 

wnrtw. wqr m-v qn ipmfer tnfMtfr fer fen 
srmc t 

-mo. fer *zrfe % «fe w JjwfeT fen srr tfcr ’& 
wwfer fete ^r *r$fe % stem qnfe ferret n? fr ■ftfer 
wr 3 fpn sufe i 

■:. gr ft'Z* % fs mt ^ter «ffi gsmT it srfsR? sphttst 
ft tfet 11 feft mr it <m mm *st nr^T tm-tm qr 
sr?nr -,n ter ft mfe 1 1 K?qfeT % stmt a«*ff qft tarn 
*t w -ttht mrt:^ site vr mrtfer fefe *#r 1 

12. fer a;PfT % sfe qr m?ijfer fen srr tfr ft mt% 
fafer nrf ^ rfi% *r fet qfspfr tt mqrfer fen smT | 
mm *rfar srfe> qrmr % att fen mn 1 1 n?qfer qfe ar% 
tffimfer art 'fersff a*n frfemmfi It rnffet sm qftnff 
'tt qrferf qfet 1 

fenuft:— 

nwrfesr & nqfer qwq qrt % fe? fnrnfprfen 
fertfirfir m wr fen atmr =*0%;: :— 

(i) qfe wfsmft # TOfesr if aptf tfe iff | ?ft t&T 
mter ferr amt i 

(ii) irf? aptf tftf | ?it quant wrat ite ferr aim sffc 
fesrfirforcr qrrbrrf ^ amt •— 

(*) tT^ sjsnr iffefar femt (fcrercrt mtr me st’ptff mrtarrl 
*t amt i fenft sfir nfeffer fete sfe mwm 
qfes sjfimft qrt #sff amt gft ^ Iffifett qfeT 
f% qferf sftsr mt amft 1 1 fer nrmft tr 

tmfesr mt nemfe qmt *r*n?T nfete fer»ft 
qrpn mmr * ft nt fete fernt an^r wfnqrRt mt 
fwf?r nnnR: n? ^^cfer qrpm mrfe fo an ^ 
srfamtet % m qntm nmr nm fermft nff ^eft nt 
farertr # qfrf fe f^jrn ferr an n% sw 
nfsqn% % feas mte ^nt s?m ^f ^ft 11 

(m) qfit srmnf mfete % manq^n, ^ %mr vfet 
mrim ft anat | nt nfemrft nnrfesr anrtfe 

^nt atte affetq fete if ?RTTOK srftfe J^t amt 1 

(n) nfat ntf sfearl ^t jfte ft amft | at nf arm nft 
feti fern antr sftr amfmr nfenft mt ^awt fesr- 
mr fmn ?t ^ 1 

(n) mft aefeTt % qmmfn, afe n®mT sfet? 

n aft anmn ftaft f ate n ft gfte ftet | art 
wfemft % %f&m <n: <sfte wnt fennft Ttet amt 
arte ^ar% an am (9) ot (n) <*k mnfnfes 
mfert ^t 'mrt 1 

[»g nanrnt an qmrfer arm n®n si/4/64-w. 
(qr), fer!^ 21-6-65] 

pj. n059/7/86r9. *TT. %. (Ill)] 

q>. mr. ^tf5ft. awt nfer 
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MINISTRY OF PERSONNEL, PUBLIC 
GRIEVANCES AND PENSIONS 
(Department of Personnel & Trg.) 

NOTIFICATION 

New Delhi, the 10th June, 1986 

G.S.R, 841 (E) -—In pursuance of rule 4 of the 
All India Services (Confidential Rolls) Rules, 1970 
and in partial modification of the notification of the 
Government of India, in the Ministry of Home Affairs, 
Department of Personnel and Administrative Re¬ 
forms No. G.S.R. 214(E) dated the 15th March, 
1984, the Central Government hereby specifies the 
forms appended hereto as the forms in which the 
Confidential Reports in respect of members of the 
Indian Administrative Service shall be written. 


Form I 

Confidential Report for Indian Administrative 
Service Officers 

(Junior Time Scale, Senior Time Scale and Selection 
Grade) 

Report for the yearjperiod ending—-—-—;- 

PART-I 

PERSONAL DATA 

(To be filled by the Administrative Section concerned 
of the Ministry|Department|Office). 

1. Name of Officer 

2. Cadre and Year of allotment 

3. Date of Birdt 

4. Date of continuous appointment to present grade 

Date Grade 

5. Present post and date of appointment thereto 

Date Post 


qmt?TtWBr:?I!nBm 


559 GI/86-2 
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[Part II —Sec. 3(1)] 


0. Period of absence from duty (on leave, training 
etc. during the year. If he has undergone training, 
please speedy.} 


PART-II 

To be filled in by the Officer Reported Upon 

(Please read carefully the instructions given at the 
end of the form before filling the entries) . 

1. Brief description of duties. 

2. Please specify the quantitative|physical|financial 
targets|objcctives set for yourself or that were set 
for you in respect of eight to ten items of work, 
in order of priority, and your achievement against 
each target. 

Targets Achievements 

3. (a) Please state briefly the shortfalls with reference 

to the targets|objectives referred to in column 
2. Please specify constraints, if any, in achiev¬ 
ing the targets. 

(b) Please also indicate items in which there have 
been significantly higher achievements and your 
contribution thereto. 


PART-III 

To be filled in by the Reporting Authority 

(Please read carefully tire instructions given at 
the end of the form before filling the entries) 

A. NATURE AND QUALITY OF, WORK 

1- Please comment on Part II as filled out by the 
officer and specifically state whether you agree 
with the answers relating to targets and objectives, 
achievements and short-falls. Also specify cons¬ 
traints if any, in achieving the objectives. 

2. Quality of output— 

Please comment on the officer's quality of per¬ 
formance having regard to standard of work anrf 
programme objectives and constraints, if any. 

3 . Knowledge of sphere of work_ 

Please comment specifically on each of these : 
level of knowledge of functions, related instruc¬ 
tions and their application. 


B. ATTRIBUTES 

1. Attitude to Work.— 

Please comment on the extent to which the offi¬ 
cer is dedicated and motivated and on his|her 
willingness and initiative to learn and systema¬ 
tise hi$|her work. 

2. Decision-making ability)— 

Please comment on the quality of decision-mak¬ 
ing and on ability to weight pros and cons of 
alternatives. 

3. Initiative— 

Please comment on the capacity and resourceful¬ 
ness of the officer in handling unforeseen situa¬ 
tions on his|her own and willingness to take ad¬ 
ditional responsibility and new areas of work, 

4. Ability to inspire and motivate— 

Please comment on tire capacity of the officer 
to motivate, to obtain willing support by own 
conduct and capacity to inspire confidence. 

5. Communication skill (written and oral) — 

Please comment on the ability of the officer to 
communicate and on his|her ability to persent 
arguments. 

6. Interpersonal relations and team work— 

Please comment on the quality of relationship 
with superiors, colleagues and subordinates, and 
on the ability to appreciate others’ point of 
view and take advice in the proper spirit. Please 
also comment on his|her capacity to work as 
a member of a team and to promote team spirit 
and optimise the output of the team. 

7 . Relations with the public— 1 

Please comment on the officer’s accessibility to 
the public and responsiveness to their needs. 

8. Attitude towards Scheduled Castes]Schedule.l 
Tribes|Weakcr Sections of Society— 

Please comment on his|her understanding of the 
problems of Scheduled Castes and Scheduled 
Tribes]Weaker Sections and willingness to deal 
with them. 

C—ADDITIONAL ATTRIBUTES 
(for officers of 12 years of service and above only) 

1. Planning ability— 

Please comment whether the officer anticipates 
problems, work needs, and plans accordingly and 
is able to provide for contingencies. 
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2. Supervisory ability— 

Please comment on the officer’s ability relating 
♦to ; 

(i) Proper assignment of tasks ; 

(ii) identification of proper personnel for per¬ 
forming the tasks; 

(iii) guidance in the performance of tasks; and 

(iv) review of performance. 

3. Coordination ability— 

Please comment on the extent to which the offi¬ 
cer is able to achieve coordination in formula¬ 
tion and implementation of tasks and program¬ 
mes by different functionaries involved. 

4. Aptitude and Potential— 

Please indicate three fields of work from amongst 
the following for possible specialisation and 
career development of the officer. Please mark 
1,2,3 in three appropriate boxes. 


1. Personnel Administration. □ 

2. Law and Order and Internal Security. □ 

3. Financial Administration. □ 

4. Agricultural and Rural Development □ 


the areas of training, it is not necessary to con¬ 
fine to the fields referred to in column 4). 


GENERAL 

PART IV 

1. State of health— 

2. Integrity— 

(Please see Note below tire instructions) 

3. General assessment— 

Please give an overall assessment of the officer 
with reference to his|her strength and shortcom¬ 
ings and also by drawing attention to the quali¬ 
ties if any not covered by the entries above. 

4. Grading— 

(Outstanding!Very G°od| Good|Average|Below 
Average) 

(An officer should not be graded outstanding 
unless exceptional qualities and performance 
have been noticed; grounds for giving such a 
grading should be clearly brought out.) 

Place ; 

Date : 


5. Social Services and Educational Administra¬ 
tion. □ 


6. Planning. □ 


7. Economic and Commercial Administration. □ 


8. Industrial Administration. □ 

9. Any other field (Please specify). □ 

5. Training— 

Please give recommendations for training with 
a view to further improving the effectiveness 
and capabilities of the officer. (While specifying 


Signature 

Name in block letters 
Designation 

(During the period of Report) 

PART V 

REMARKS OF THE REVIEWING AUTHORITY 

1. Length of service under the Reviewing Authority. 

2. Is the Reviewing Authority satisfied that the Re¬ 
porting Authority has made his|hcr report with 
due care and attention and after taking into ac¬ 
count all the relevant material ? 
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THE GAZETTE OF INDIA : 

S. Do you agree with the assessment of the officer 
given by the reporting authority ? 

(In case of disagreement, please specify the rea¬ 
sons ; Is there anything you wish to modify or 
add ?) 

i, General remarks with specific comments about 
the general remarks given by the reporting autho¬ 
rity and remarks about meritorious work of the 
officer including the grading. 

5. Has the officer any special characteristics, and| 
or any abilities which would justify his|her selec¬ 
tion for special assignment or|out of turn promo¬ 
tion ? If so, specify. 

Place : 

Date : 

Signature of the Reviewing Authority 

Name in block letters 

Designation 

(During the period of Report) 


PART VI 

REMARKS OF THE ACCEPTING AUTHORITY 
(i.e. next superior authority) 

Place : 

Date : 

Signature of the Accepting Authority 
Name in block letters 
Designation 

(During the period of Report) 

INSTRUCTIONS 

1. The Confidential Report is an important docu¬ 
ment. It provides the basic and vital inputs for 
assessing the performance of an officer and for his| 


EXTRAORDINARY 


her further advancement in his|her career. The 
officer reported upon, the Reporting Authority, 
the Reviewing Authority and the Accepting Amho- 
rity should, therefore, undertake the duty of filling 
out the form with a high sense of responsibilty. 

2. Performance appraisal through Confidential 
Reports should be used as a tool for human re¬ 
source development. Reporting Officers should re¬ 
alise that the objective is to develop an officer so that 
he|she realises hisjhcr true potential. It is not meant 
to be a fault-finding process but a developmental 
one. The Reporting Officer and the Reviewing Offi¬ 
cer should not shy away from reporting shortcomings 
in performance, attitudes or overall personality of 
the officer reported upon. 

The columns should be filled with due care and 
attention and after devoting adequate time. Any 
attempt to fill the report in a casual or superficial 
manner will be easily discernible to the higher 
authorities. 

4. If the Reviewing Authority is satisfied that the 
Reporting Authority had made the report without 
due care and attention he shall record a remark to 
that effect in Part V Column 2. The Government 
shall enter the remarks in the Confidential Roll of 
the Reporting Authority. 

5. Every answer shall be given in a narrative form. 
The space provided indicates the desired length of 
the answer. Words and phrases should be chosen 
carefully and should accurately reflect the intention 
of the authority recording the answer. Please use 
unambiguous and simple language. Please do not 
use , omnibus expressions like ‘outstanding’, 'very 
good’, ‘Good’, ‘Average’, ‘below average' while giving 
your comments against any of the attributes. 

6. The Reporting Officer shall, in the beginning 
of 'tlie year set quandtative|Physical|financial tar¬ 
gets in consultation with each of the officers with 
respect to whom he is required to report upon. Per¬ 
formance appraisal should be a joint exercise ’ bet¬ 
ween the officer reported upon and the Reporting 
Officer. The targets|goals shall be set at the com¬ 
mencement of the reporting year i.e. April, in the 
case of All India Service Officers. In the case of an 
officer taking up a new assignment in the course of 
dig reporting year, such targets [goals shall be set at 
the time of assumption of the nevr assignment. 

7. The targets should be clearly known and under¬ 
stood by both the officers concerned. While fixing 
the targets, priority should be assigned item-wise, 
taking into consideration the nature and. the area 
of work and any special features that may be specific 
to the nature of the area of the work of the officer 
to be reported upon. 
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(c) If the doubts or suspicions are confirmed, 
this fact should also be recorded and 
duly communicated to the officer con¬ 
cerned. 


8. Although performance appraisal is a year-end 
exercise, in order that it may be a tool for human 
resource development, the Reporting Officer and the 
officer reported upon should meet during the course 
of the year at regular intervals to review the perform¬ 
ance and to take necessary corrective steps. 

9. It should be the endeavour of each appraiser 
to present the truest possible picture of the appraisee 
in regard to his | her performance, conduct, behaviour 
and potential. 

10. Assessment should be confined to the ap¬ 
praisee’s performance during the period of report 
only. 

11. Some posts of the same rank may be more 
exacting than others. The degree of stress and 
strain in any post may also vary from time to time, 
These facts should be borne in mind during ap¬ 
praisal and should be commented upon appro¬ 
priately. 

12. Aspects on which an appraisee is to be evaluat¬ 
ed on different attributes are delineated below each 
column. The appraiser should deal with these and 
other aspects relevant to the attributes. 


NOTE : 

The following procedure, should be followed in 
filling up the column relating to integrity 

(i) If the Officer's integrity is beyond doubt, it 
may be so stated. 

(ii) If there is any doubt or suspicion, the 
column should be left blank and action 
taken as under :— 

(a) A separate secret note should be recorded 
and followed up. A copy of the note 
should also be sent together with the 
Confidential Report to the next superior 

' Officer who will ensure that the follow up 
action is taken expeditiously. Where it is 
not possible either to certify the integrity 
or to record the secret note, the Report¬ 
ing Officer should state either that he had 
not watched tlie officer's work for suffi¬ 
cient time to form a definite judgement 
Or that he has heard nothing against the 
officer, as the case may be. 

(b) If, as a result of the follow up action, the 
doubts or suspicions are cleared, the offi¬ 
cer’s integrity should be certified and an 
entry made accordingly in the Confiden¬ 
tial Report. 


(d) If as a result of the follow up action, the 
doubts or suspicions are neither cleared 
nor confirmed, the officer's conduct should 
be watched for a further period and 
thereafter action taken as indicated at 
(b) and (c) above. 

(Ministry of Home Affairs O.M.No. 51]4]64-Estt (a), 
dated 21-6-1965) 

Form II 

Confidential Report 
for 

Indian Administrative Service Officers 
Super Time Scale 
Name of Officer — ■- ■— 

Report for the year | period ending... - 

Form II 

Confidential Report for Indian Administrative 
Service Officers 
(Super Time Scale) 

Report for She year|period ending_____ 


PART-I 

PERSONAL DATA 

(To be filled by the Administrative Section concerried 
of the Ministry]Department|Office); 

1. Name of Officer 

2. Cadre and Year of Allotment 

3. Date of fiirth 

4. Date of continuous appointment to present grade. 

Date Grade 



14 


THE GAZETTE OF INDIA : EXTRAORDINARY 


[Part II —Sec. 3 (i) ] 


5. Present post and date of appointment thereto. 

Date Post 

6. Period of absence from duty (on leave, training 
etc. during the year. If he has undergone training, 
please specify.) 


PART-II 

To be filled in by the Officer Reported Upon 

(Please read carefully the instructions given at the 
end of the form before filling the entries) 

1. Brief description of duties 

2. Please specify the quantitative|physicalj financial| 
targets|objectives (8 to 10 items priority-wise|in 
order of importance) set for yourself or that were 
set for you and your achievements against each 
target. 

Targets Achievements 

3. Please state briefly your achievements with 
reference to targets|objectives referred to in 
column 2. Please also indicate significantly higher 
achievements in relation to the targets and your 
contribution thereto. 

4. Please state, briefly the shortfalls with reference to 
the targets|objectives referred to in . column 2, 
Please specify the constraints, if any, in achieving 
the targets. 


PART-II I 

To be filled in by tire Reporting Authority 

(Please read carefully the instructions given at 
the end of the form before filling the entries.) 

A. NATURE AND QUALITY OF WORK 

1. Please comment on Part II as filled out by the 
officer and specifically state whether you agree 
with the answers relating to targets and objectives, 
achievements and short-falls. Also specify cons¬ 
traints if any, in achieving the objectives. 

2. Quality of output— 

Please comment on officer’s quality of perform¬ 
ance having regard to standard of work and 
programme objectives and constraints, if any. 


3. Knowledge of sphere of work— 

Please comment specifically on each of these : 
level of knowledge of functions, related instruc¬ 
tions and their application. 


B. ATTRIBUTES 

1. Leadership qualities— 

Please comment on the capacity of the officer to 
set targets and objectives, understand the en¬ 
vironment, anticipate change and contribute 
new ideas and new methods of work towards 
achieving the targets and objectives. 

2. Management qualities— 

Please comment on the officer's willingness to 
assume responsibility, organising capaciiy, ability 
to motivate, ability to provide timely and 
proper guidance and regard for training and 
development of' subordinates. 

3. Initiative and planning ability— 

Please comment on the capacity and resourceful¬ 
ness of the officer to anticipate problems and to 
plan, m advance, action to meet such situations. 
Also comment on the capacity and resourceful¬ 
ness of officer in handling unforeseen situations 
on his|her own; willingness to take additional 
and new areas of work. 

4. Decision-making ability— 

Please comment on his|her ability to take deci¬ 
sions and to weigh pros and cons of alternatives. 

5. Communication skill (written and oral) — 

Please comment on the ability of the officer to 
communicate and on his]her ability to present 
arguments. 

6. Appraising ability— 

Please comment on the officer’s skill and capa¬ 
city in evaluating and recording performance of 
subordinates in an impartial and objective 
manner, 

7. Inter-personal relations and team work— 

Please comment on the quality of relationship 
with superiors, colleagues and subordinates on 
his|her capacity to work as a member of a team 
and to promote team spirit and optimise the 
output of the team. 

8. Relations with the public— 

Please comment on the officer's accessibility to 
the public and responsivenew to their needs : 
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9. Attitude towards Scheduled CastesjScheduIed 
TribesjWeaker Sections of society— 

Please comment on the officer’s understanding 
of the problems of Scheduled Castes and Sche¬ 
duled Tribes and his|her efforts to deal with 
them. 

10. Aptitude and Potential— 

Please indicate three fields of work from amongst 
the following for possible specialisation and 
career development of the officer. Please mark 


1,2.3 in three appropriate boxes. 

1. Personnel Administration. □ 

2. Law and Order and Internal Security. □ 

3. Financial Administration. □ 

4. Agricultural and Rural Development Ad¬ 

ministration. □ 


5. Social Service and Educational Administration. 

6. Planning. □ 

7. Economic and Commercial Administration □ 

8. Industrial Administration. Q 

9. Any other field (Please specify). □ 


PART-IV 

GENERAL 
1. State of Health— 

2- Integrity— 

(please see Note below the instructions) 

3. General assessment_ 

Please give an overall assessment of the officer 
with reference to his|her strength and short¬ 
comings and also by drawing attention to the 
- qualities, if any, not covered by the entries 
above. 

4. Grading— 

(Outstanding! Very Good (Good]Average| Below 
Average). 

(An officer should not be graded outstanding 
unless exceptional qualities and performance 
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have been noticed ; grounds for giving such a 
grading should be clearly brought out.) 

Place. : 

Date : 


Signature 

Name of the Reporting Authority 
Designation 

(During the period of Report) 


PART-V 

REMARKS OF TFIE REVIEWING AUTHORITY 

1. Length of service under the Reviewing Autho¬ 
rity. 

,2. Is the Reviewing Authority satisfied that the 
Reporting Authority has made his|her report with 
due care and attention and after taking into account 
all the rcvelant material. 

3. Do you agree with the assessment of the officer 
given by the reporting authority ? 

(In case of disagreement please specify the 
reasons. Is there anything you wish to modify 
or add ?) 

4. General remarks with specific comments about 
the general remarks given by the reporting authority 
and remarks about the meritorious work of the offi¬ 
cer including the grading. 

5. Has the officer any special characteristics, and| 
or any exceptional merits or abilities which would 
justify hislher selection for special assignment or out 
of turn promotion ? If so, specify. 

Place : 

Date : 


Signature of the Reviewing Authority 

Name in Block Letters 
Designation 

(During the period of Report) 




PART-VI 

REMARKS OF THE ACCEPTING AUTHORITY 
(i.e, next superior authority) 

Place : 

Date : 

Signature of the Accepting Authority 

Name in Block Getters 


respect to whom he is required to report upon. Per¬ 
formance appraisal should be a joint exercise bet¬ 
ween tire officer reported upon and the Reporting 
Officer, The targetsjgoals shall be set at the com¬ 
mencement of the reporting year i.e. April, in the 
case of All India Service Officers. In the case of an 
officer taking up a new assignment in the course of 
the reporting year, such targets | goals shall be set at 
the time of assumption of the new assignment. 


Designation 

(During the period of Report) 
INSTREJCTIONS 

1. The Confidential Report is an important docu¬ 
ment. It provides the basic and vital inputs for 
assessing the performance of an officer and for his| 
her further advancement in his|her career. The 
officer reported upon, the Reporting Authority 
the Reviewing Authority and the Accepting Authority 
should, therefore, undertake die duty of filling out 
the form with a high sense of responsibility. 

2. Performance appraisal dirough Confidential Re¬ 
ports should be used as a tool for human resource 
development. Reporting Officer should realise that, the 
objective is to develop an officer so that hejshe realises 
his] her true potential. It is not meant to be a fault¬ 
finding process but a developmental one. The Re¬ 
porting Officer and the Reviewing Officer should not 
shy away from reporting shortcomings in performance, 
attitudes or overall personality of the officer reported 
upon. 

3. The columns should be filled with due care and 
attention and after devoting adequate time. Any 
attempt to fill the report in a casual or superficial 
manner will be easily discernible to the higher 
authorities. 

4. If the Reviewing Authority is satisfied that the 
Reporting Authority had made the report without 
due care and attention he shall record a remark to 
that effect in Part V Column 2. The Government 
shall enter the remarks in the Confidential Roll of 
the Reporting Authority. 

5. Every answer shall be given in a narrative form. 
The space provided indicates the desired length of 
the answer. Words and phrases should be chosen 
carefully and should accurately reflect the intention 
of the authority recording the answer. Please use 
unambiguous and simple language. Please do not 
use omnibus expressions like 'outstanding', 'very 
good', ‘Good’, ‘Average’, ‘below average' while giving 
your comments against any of the attributes. 

6. The Reporting Officer shall, in the beginning 
of the year set quantitative|physical|fmancial tar¬ 
gets in consultation with each of the officers with 


7. The targets should be clearly known and under¬ 
stood by both the officers concerned. While fixing 
the targets, priority should be assigned item-wise, 
taking into consideration the nature and the area 
of work and any special features that may be specific 
to the nature or the area of the work of the officer 
to be reported upon. 

8. Although performance appraisal is a year-end 
exercise, in order that it may be a tool for human 
resource development, the Reporting Officer and the 
officer reported upon should meet during the course 
of the year at regular intervals to review the perform¬ 
ance and to take necessary corrective steps. 

9. It should be the endeavour of each appraiser 
to present the truest possible picture of the appraisee 
in regard to his]her performance, conduct, behaviour 
and potential. 

10. Assessment should be confined to the ap¬ 
praisee’s performance during the period of report 
only. 

11. Some posts of the same rank may be more 
exacting than others. The degree of stress and 
strain in any post may also vary from time to time. 
These facts should be borne in mind during ap¬ 
praisal and should be commented upon appro¬ 
priately. 

12. Aspects on which an appraisee is to be evaluat¬ 
ed on different attributes are delineated below each 
column. The appraiser should deal with these and 
other aspects relevant to the attributes. 

NOTE 

The following procedure, should be followed in 
filling lip the column relating to integrity :— 

(i) If the Officer’s integrity is beyond doubt, it 
may be so stated. 

(ii) If there is any doubt or suspicion, the 
column should be left blank and action 
taken as under 

(a) A separate secret note should be recorded 
and followed pp. A copy of the note 
should also be sent together with the 
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Confidential Report to the next superior 
Officer who will ensure that the follow-up 
action is taken expeditiously. Where it is 
not possible either to certify the integrity 
or to record , the secret note, the Report¬ 
ing Officer should state cither that he had 
not watched the officer's work for suffi¬ 
cient lime to from a definite judgment 
or that he has heard nothing against the 
officer, as the case may be. 

(b) If, as a result of the follow-up action, the 
doubts or suspicions are cleared, the offi¬ 
cer’s integrity should be certified and an 
entry made accordingly in the Confiden¬ 
tial Report. 

(c) If the doubts or suspicions are confirmed, 
this fact should also be recorded and 
duly communciated to the officer con¬ 
cerned. 

(d) If as a result of the follow-up action, the 
doubts or suspicions are neither cleared 
nor confirmed, the officer's conduct should 
be watched for a further period and 
thereafter action taken as indicated at 
(b) and (c) above. 

(Ministry of Home Affairs O.M.No. 51|4|64-Estt (a), 
dated 21-6-1965) 


Form III 

Confidential Report for Indian Administrative 
Service Officers 

(Fixed Pay levels, above Supertime Scale) 
Report for the yearjperiod ending- 


PARTI 

PERSONAL DATA 

(To be filled by the Administrative Section concerned 
of the Ministry]Dcp.ariincut|Oflice) . 
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4. Date of continuous appointment to present grade. 

Date Grade 

5. Present post and date of appointment thereto. 

Date Post 

fi. Period ol absence from duty (on leave, training 
etc. during the year. If he has undergone training, 
please specify.) 


PART-II 

To be filled in by the Reporting Authority 

(Please read carefully the instructions given at the 
end of the form before filling the entries). 

1. State of Health— 

2. General assessment— 

(This should contain in a narrative form an 
overall assessment of the officer’s personality, 
liisjher good qualities and shortcomings and 
should In particular touch on the following 
points viz. quality of mind, conceptual ability, 
communication skill (written and oral), analy¬ 
tical and planning ability, leadership qualities 
and initiative, attention to detail, industry and 
conscientiousness, judgment, speed of disposal, 
willingness to accept responsibility and take de¬ 
cisions, relations with subordinates and collea¬ 
gues, public relations, interest in training and 
development of subordinates and in the deve¬ 
lopment of Scheduled Castes|Scheduled Tribes 
and weaker sections of society). 

3. Integrity— 

(Please see note below the instructions) 

4. Grading— 

(Outstanding! Ver- Good[Good|Average |Below 

Average) 

(An officer should not be graded outstanding 
unless exceptional qualities and performance have 
been noted; grounds for giving such a gradin' 
should be clearly brought out). 

Place : 

Date : 
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1. Name of Officer 

2. Cadre and Year of Allotment 

3. Date oi Birth 
359 GT/86—3 


Signature of the Reporting Authority 

Name in Block Letters 
Designation 

(During the period of Report) 
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PART-III 

REMARKS OF THE REVIEWING AUTHORITY 
(Wherever applicable) 

1. Length of service under the Reviewing Authority. 

2. Is the Reviewing Authority satisfied that the Re¬ 
porting Authority has made his)her report with 
due care and attention and after taking into ac¬ 
count all the relevant material ? - 

8. Do you agree or disagree with the assessment of 
the officer given by the Reporting Authority ? 
Is there anything yOu wish to modify or add ? 

4. General remarks with specific comments about 
the general remarks given by the Reporting 
Authority and Remarks about the meritorious 
work of the officer. 

5. Has the officer any special characteristics, andjor 
any exceptional merits or abilities which would 
justify his[her advancement and special selection 
for higher appointments ? If yes, please mention 
these characteristics briefly. 

Place : 

Date '. 

Signature of the Reviewing Authority 

Name in Block Letters 
Designation 

(During the period of Report) 

INSTRUCTIONS 

1. The Confidential Report is an important docu¬ 
ment. It provides the basic and vita} inputs for 
assessing the performance of an officer and for his] 
her further advancement in his|her career. The 
officer reported upon, the Reporting Authority, tire 
Reviewing Authority and the Accepting Authority 
should, therefore, undertake (fie duty of filling out 
the form with a high sense of responsibility. 

2. Performance appraisal through Confidential 
Reports should be used as a tool for human re¬ 
source development. Reporting Officers should rea¬ 
lises that the objective is to develop an officer so that 
he|she realises his|her true potential. It is not meant 
to be a fault-finding process but a developmental one. 
The Reporting Officer and Reviewing Officer should 
not shy away from reporting shortcomings in per¬ 
formance attitudes or overall personality of the offi¬ 
cer reported upon. 


[Part II— Sec. 3(i)] 

The columns should be filled with due care and 
attention and after devoting adequate time. Ariy 
attempt to fill the report in a casual or superficial 
manner will be easily discernible to the highe^ 
authorities. 

4. If the Reviewing Authority is satisfied that the 
Reporting Authority had made the report without 
due care and attention he shall record a remark to 
that effect in Part V Column 2. The Governmem 
shall enter tire remarks in the Confidential Roll of 
the Rcporiing Authority. 

5. Every answer shall be given in a narrative form. 
The space provided indicates the desired length of 
the answer. Words and phrases should be chosen 
carefully and should accurately reflect the intention 
of the authority recording the answer. Please use 
unambiguous and simple language. Please do not 
use omnibus expressions like ‘outstanding’, ‘very 
good’, ‘Good’, ‘Average*, ‘below average’ while giving 
your comments against any of the attributes. 

6. The Reporting Officer shall, in the beginning 
of the year set quantitative|PhysicaIjfinancial tar¬ 
gets in consultation with each of the officers with 
respect to whom he is required to report upon. Per¬ 
formance appraisal should be a joint exercise bet¬ 
ween the officer reported upon and the Reporting 
Officer. The targels|goals shall be set at the com¬ 
mencement of the reporting year i.e. April, in the 
case of All India Service Officers. In the case of an 
officer taking up a new assignment in the course of 
the reporting year, such targetsjgoals shall be set at 
the time of assumption of the new assignment, 

7. The targets should be clearly known and under¬ 
stood by both the officers concerned. While fixing 
the targets, priority should be assigned item-wise, 
laking into consideration the nature and the area 
of work and any special features that may be specific 
to the nature or the area of the work of the offic er 
to he reported upon. 

8. Although performance appraisal is a year-cud 
exercise, in order that it may be a tool for human 
resource development, the Reporting Officer and the 
officer reported- upon should meet during the course 
of the year at regular intervals to review the perform¬ 
ance and to take necessary corrective steps, 

9. It should be the endeavour of each appraisei 
to present the truest possible picture of the appraisee 
in regard to his|her performance, conduct, behaviout 
and potential. 

10. Assessment should he confined to the ap¬ 
praisee’s performance during the period of repnrt 

only. 
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11. Some posts of the same rank may be more 
exacting than others. The degree of stress, and 
strain in any post may also vary from time to time, 
Tjjhese facts should be borne in mind during ap¬ 
praisal and should be commented upon appro¬ 
priately. 

12. Aspects on which an appraisee is to be evaluat¬ 
ed on different attributes are delineated below each 
column. The appraiser should deal with these and 
other aspects relevant to the attributes. 

NOTE :— 

The following procedure, should be followed in 
filling up the column relating to integrity :— 

(i) If the Officer’s integrity is beyond doubt, it 
may be so stated. 

(ii) If there is any doubt or suspicion, the 
column should be left blank and action 
taken as under :— 

(a) A separate secret note should be recorded 
and followed up. A copy of the note 
should also be-sent together with the 
Confidential Report to the next superior 
Officer who will ensure that the follow up 
action is taken expeditiously. Where it is 
not possible either to certify the integrity 


or to record the secret note, the Report¬ 
ing Officer should state cither that he had 
not watched the officer’s work for suffi¬ 
cient time to form a definite judgement 
or that he has heard nothing against the 
officer, as the case may be. 

(b) If, as a result of the follow up action, the 
doubts or suspicions are cleared, the offi¬ 
cer’s integrity should be certified and an 
entry made accordingly in the Confiden¬ 
tial Report. 

(c) If the doubts or suspicions are confirmed, 
this fact should also be recorded and 
duly communicated, io the officer con¬ 
cerned. 

(d) If as a result of the follow up action, the 
doubts or suspicions are neither cleared 
nor confirmed, the officer’s conduct should 
be watched for a further period and 
thereafter action taken as indicated at 
(b) and (c) above. 

(Ministry of Home Affairs O.M.No, 51|4|64-Estt (a), 
dated 21-6-1965) 

(No. 11059|7|86-AIS (III) ] 

P. N. KOHLI, Under Secy. 
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